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TexcroBuii npouecop MS Word

Astop: CLLIJIHIT

Onucanue:

TexcroBuii nmpouecop Microsoft Word (Bepcis 10 2)

3aganue #1

Bonpoc:
I3 HaBeneHux nitep ckiIaAiTh oQiliiHy Ha3BYy TEKCTOBOIO Mpoliecopa B nmakeTi Microsoft
Office:

Cocmasvme cn06o u3 OyKs:

MID OFRSORWTOC ->

3ananue #2

Bonpoc:
I3 3anponoHoBaHWX BKAXKITh SIPIUK JJIS 3aIMYCKYy TEKCTOBOTo mpoiecopa Microsoft Word:

Boibepume ooun us 4 eapuanmos omeema:
1)
2)
3)
4)

3ananme #3

Bonpoc:

[Iporpama, 110 103BOJIsIE€ BBOAUTH, penaryBaTu 1 GopMaTyBaTH TEKCT, BCTABIATH MAIOHKY 1
Ta0IHII1, TIEPEBIPSATH MPABOIHKC, CKIAIaTH 3MICT, BUKOHYBATH MEPEHOC CIIIB Ta 0arato 1HIIMX
CKJIQJIHUX Omepallii mo oopoOiri TEeKCTOBUX JTOKYMEHTIB - II€...

Buvibepume ooun uz 5 sapuanmos omgema:

1) TaOIMYHAI TTPOTIECOP

2) cucTema yrpapiiHHs 0a3aMu JaHUX

3) aHTHBIpYCHA Mporpama

4) TEKCTOBUH MPOLECOP

5) cucTema MiArOTOBKH KOMIT IOTEPHUX MPEe3eHTAIlIN

3ananme #4

Bonpoc: (danuii manwnok — 0o sanumanp NoNod — 46)
BkaxiTh Ha MadIOHKY 30HY poOOUYOTro BikHa TeKCTOBOTO Ipouecopa Microsoft Word, e
B110yBa€ThCA BlIacHE poOOTa 3 JOKYMEHTOM:

Vxaorcume mecmo na u306paofceuuu:
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3arHTaHHA TeCTy JUIA [TePeRipKH 2HAHE VUHIE 3 TEMH
"TercToRHH Nponecop Microsoft Word" (BapiaHT AT BHHTEIT)
A HATHBAETLCS TeKCTOBHEH Mpollecop B mareTi Microsoft Office?
1) Microsoft Excel
2) Microsoft Access

ER - |

3ananne #5

Bonpoc:
BxaxiTh Ha MaTIOHKY CUCTEMHUH PSIZIOK TEKCTOBOTO Tiporiecopa Microsoft Word:

Vxaorcume mecmo na u306paofcehuu:

3ananne #6

Bonpoc:
BkaxiTh Ha MaJTIOHKY TOJIOBHE MEHIO TEKCTOBOTO mporiecopa Microsoft Word:

Vxaorcume mecmo na u306paofcehuu:

3ananne #7

Bonpoc:
BkaxiTh Ha MaJTIOHKY MMaHeNb 1IHCTpyMeHTiB CTaHaapTHAs TEKCTOBOTO Mpoiiecopa Microsoft
Word:

Vxaorcume mecmo na u306paofcehuu:

3ananne #8

Bonpoc:
BkaxiTh Ha MaTIOHKY MaHeNlb 1HCTpyMeHTiB DopMaTHpoBaHUE TEKCTOBOTO MPOIECOpa
Microsoft Word:

Vxaorcume mecmo na u306paofcehuu:

3ananue #9
Bonpoc:

BxaxiTh Ha MaTIOHKY TOPU30HTAIBHY JIHIMKY TEKCTOBOTO Mpoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofcehuu:

3aganue #10

Bonpoc:
BkaxiTh Ha MaTIOHKY BEPTHKAJIbHY JIIHINKY TEKCTOBOTO mporecopa Microsoft Word:

Vxaorcume mecmo na u306paofcehuu:



3ananue #11

Bonpoc:
Bkaxith Ha MarOHKY KHOTIKY CTBOpUTH HOBHH TOKYMEHT Ha naHeni CtanaapTHas
npoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #12

Bonpoc:
BkaxiTh Ha MaJIOHKY KHOTIKY 30eperti 1oKyMeHT Ha naneni CtanaapTHas npolecopa
Microsoft Word:

Vxaorcume mecmo na u306pa3fcenuu:

3ananme #13

Bonpoc:
Bkaxitp Ha MantoHky KHOnKy I1IBuakuii apyk Ha naneni CrannapTHas npouecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #14

Bonpoc:
BxaxiTe Ha MamtoHKy kHOTIKY [lomepenniii meperisia Ha maneni CTangapTHAs MpoIecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananue #15

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY Bupizatu Ha maneni CrannapTtHas mpoiecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #16

Bonpoc:
Bxaxite Ha MamtoHky kHOTIKY KomiroBatu Ha naneni CtanaapTHas npoiecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #17

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY BetaBuTtu Ha maneni CrangapTHas npouecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceuuu:



3aganue #18

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY DopMart 3a 3pa3kom Ha maHeni CtangapTHas mpoiecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #19

Bonpoc:
BxaxiTh Ha MamIOHKY KHOTIKY BiAMIHUTH ocTaHHIO 10 Ha naneni CTaHaapTHas mpoliecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #20

Bonpoc:
Bkaxitb Ha MantoHKy KHONIKY [loBepHyTH BinMiHy Ha naHeni CtangapTHas mpouecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #21

Bonpoc:
Bkaxith Ha MaitOHKY KHOTNIKY BcTaBuTH rinepnocunanis Ha naneni CtangaptHas
npoiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #22

Bonpoc:
BkaxiTe Ha MamtoHKy KHOTIKY [lanens rpanuis Ha maneni CtangapTHas mpoliecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #23

Bonpoc:
BxaxiTe Ha MamtOHKY KHOTIKY BetaBuTu Tabnuiro Ha maneni CtangapTHas mpoiecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #24

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY BeraBuTu Tabnuito Excel na maneni CtangapTHas mpoiecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:



3ananue #25

Bonpoc:
BxaxiTe Ha MamtoHKy kHOTIKY CtoBmuuky Ha nmaHeni CrannapTHas npoiecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #26

Bonpoc:
Bkaxith Ha MantoHKy KHONIKY HeBuapykoByBaH1 3Haku Ha naHeni CTaHnapTHas mpoiecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #27

Bonpoc:
BkaxiTh Ha MaIOHKY KHONIKY ocTyny 1o [laneni MantoBaHHs Ha naHesi CtaHnapTHas
npoiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #28

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY MacimTab Ha maneni CtangapTHas npoiecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #29

Bonpoc:
Bkaxitb Ha MantoHky kHOnNKY JloBiaka: Microsoft Office Word na naneni CranaaptHas
npoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #30

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY CTuib Ha naneni GopMaTHpoOBaHUE TEKCTOBOTO IIpoliecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #31

Bonpoc:
Bxaxite Ha MamtoHky kHOTIKY LlIpudt Ha maneni @opmaTrpoBaHre TEKCTOBOTO MpoIiecopa
Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:



3aganue #32

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY HamiBxupauii mpudt Ha naneni GopmaTupoBaHue
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #33

Bonpoc:
Bkaxitb Ha MantoHky KHONIKY KypcuBHuii mipudT Ha naneni @opmatupoBaHue TEKCTOBOTO
npoiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #34

Bonpoc:
Bxaxite Ha MamtoHKy kHOTIKY [linkpecnenuii mpudt Ha naneni opmatupoBaHue
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3anaunme #35

Bonpoc:
BkaxiTh Ha MaIOHKY KHONIKY BupiBHIOBaHHS 110 JIiBiil cTOpOH1 Ha nmaHeni PopmaTupoBaHue
TEKCTOBOTO mpoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananue #36

Bonpoc:
BkaxiTh Ha MaJIOHKY KHONIKY BupiBHIOBaHHS 110 LIEHTPY Ha naHeni dopmaTupoBaHue
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3anaunme #37

Bonpoc:
BkaxiTh Ha MaIOHKY KHOTNIKY BupiBHIOBaHHS 10 MpaBiii CTOPOH1 HA MaHeN1
dopmatupoBaHue TeKCTOBOTO mportecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #38

Bonpoc:
BkaxiTh Ha MaIOHKY KHOIIKY BupiBHIOBaHHS 110 MIMPHUHI Ha naHeni PopmMaTUpoOBaHUE
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:



3aganue #39

Bonpoc:
BkaxiTh Ha MadIOHKY KHONIKY MDKpsiIKOBUH 1HTepBall Ha naHeni PopmMaTUpoBaHUE
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #40

Bonpoc:
Bkaxith Ha MantoHKy KHONIKY HymMepoBanuii crincok Ha naneni GopmaTtupoBaHue
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #41

Bonpoc:
BkaxiTh Ha MaJIOHKY KHOIIKY MapKkoBaHUii cIUCOK Ha maHeni PopMaTUpOBaHUE TEKCTOBOI'O
npoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #42

Bonpoc:
BkaxiTh Ha MaJIOHKY KHOTIKY 3MEHIITUTH BiACTYyN Ha maHeai @opMaTHpOBaHUE TEKCTOBOTO
npoiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananue #43

Bonpoc:
BkaxiTh Ha MaJIOHKY KHONIKY 30UIbIINTH BIACTYM Ha naHesni dopMaTupoBaHue TEKCTOBOTO
npoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #44

Bonpoc:
Bkaxith Ha MaIOHKY KHOIIKY 30BHIIIHI MeX1 Ha naHeni dopmatupoBaHre TEKCTOBOTO
npoiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3ananme #45

Bonpoc:
Bkaxith Ha MaIOHKY KHONIKY BujinenHs koabopoM Ha naneni @opmatupoBaHue
TEKCTOBOTO mpoitecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:



3ananue #46

Bonpoc:
Bkaxitb Ha MantoHKy KHONIKY Konip mpudty Ha naneni @opmatupoBaHue TEKCTOBOTO
npoiiecopa Microsoft Word:

Vxaorcume mecmo na u306paofceuuu:

3aganue #47

Bonpoc:
BkaxiTh Ha MaTIOHKY KHOTIKY 3BUYaHUN PEXXHUM BIOOpaKEHHS TOKYMEHTY:

Vxaorcume mecmo na u306paofceuuu:

= 13. gl )

3ananme #48

Bonpoc:
BkaxiTe Ha MamtOHKY KHOTIKY BimoOpaxkenns y pexumi Bed-moxkymeHTy:

Vxaotcume mecmo na u306paofceuuu:
= 13. =

3ananue #49

Bonpoc:
BxaxiTh Ha MaTIOHKY KHOTIKY PeXuM pO3MITKH TOKYMEHTY:

Vxaotcume mecmo na u306paofceuuu:
= ali:%%

3ananme #50

Bonpoc:
BkaxiTh Ha MaJIOHKY KHONIKY PeXUM CTPYKTYpH TOKYMEHTY:

Vxkaotcume mecmo na u306paofceuuu:
= 13. =

3ananme #51

Bonpoc:
BkaxiTh Ha MaJIOHKY KHONIKY PeXUM YuTaHHS JOKYMEHTY:

Vxkaotcume mecmo na u306paofceuuu:
= ali:%%

3aganue #52

Bonpoc:
Sk 36epertu cTBOpeHMit BamMu TOKyMEHT 11171 HOBUM IMEHEM?

Buvibepume ooun uz 5 sapuanmos omgema:
1) KIanHYTH Ha 3HA4YKy =
2) KIALHYTU HA 3HAUKy |7



3) KJIALIHYTH Ha 3HA4YKy J
4) BUKOHATH MyHKT MeHI0 Paitn1 / CoXpaHUTh KakK... Ta BBECTH HOBY Ha3BY

5) KJIAaLIHYTH Ha 3HA4YKYy

3ananme #53

Bonpoc:
[Tix gyac po6oTH 13 TEKCTOBUM MpoliecopoM Bu BHecu 3miau y nokymeHT [ligroroBka.doc
Sk 36epertu BigpeaaroBanuii BamMu qOKyMEHT MijJ TUM K€ iMeHEM?

Buvibepume ooun uz 5 eapuanmos omgema:

1) KJIanHYTH Ha 3HA4YKy R

2) KI1alHyTH Ha 3HA4YKy =

3) KJIAIHYTU Ha 3HAYKY L7

4) BUKOHATH MyHKT MeHi0 Paitn / CoXpaHUTh KakK... Ta BBECTH HOBY Ha3BY
5) KJIALIHYTH Ha 3HA4YKy

3anaunme #54

Bonpoc:
I3 3anponoHoBaHOrO MepeiKy BKaXiTh, K1 peXUMH BIOOPa)KEHHS JOKYMEHTY JIOCTYIIHI
(Ha), a sxi - HepoctynHi (Het) mix wac po6otu 13 TEKCTOBUM MpoiiecopoM Microsoft Word:

Vxaocume ucmunnocmo unu nodxcnocms eapuaxmoes omeema.
_ 3BUYAWHUU PEKUM

__ HE3BUYAWHHUU PEKUAM

_ peXuM PO3MITKH

__peXuM web-T0KyMEHTY

_ PEXHUM pas-IOKYMEHTY

_ PEXHUM CTPYKTYpH

___pexum 00’ €KTIB

3ananue #55

Bonpoc:
BkaxiTh BIANOBIIHICTh MK 3HAUKaMH Ta MPU3HAYEHHSIM KHOMOK Y IaHel IHCTPYMEHTIB
CranpapTHas:

Vxkaocume coomeemcemeue ons ecex 5 sapuanmoe omeema.
1) CTBOPUTH HOBUM TOKYMEHT

2) BIAKPUTH JOKYMEHT

3) 3anMcaty JOKYMEHT MiJ] TUM e IMEHEM
4) pO3ApYKYBaTH aKTUBHUN JTOKYMEHT

5) monepeaHii neperyisi A0KYMEHTY

h

]

L=



3ananme #56

Bonpoc:
BxaxiTh BIAMOBIAHICTh MK Ha3BaMH KjiaBiml (KOMOIHAIIISIMU KJIaBiII) IS BIIYYEHHS TEKCTY
Ta iX JI€I0:

Vrxaoswcume coomeememsue ons écex 4 sapuanmoe omeema.

1) BWIyYEHHS CUMBOJY TIPaBOPYY BiJ Kypcopy
2) BWIYYEHHS CUMBOJTY JIIBOPYY Bl KypCopy
3) BWIYYEHHS CJI0Ba MPaBOPYY BiJ Kypcopy

4) BUWIYYEHHS CJI0BA JIIBOPYY BiJ Kypcopy

_ Delete
__Backspace

_ Ctrl + Delete

__ Ctrl + Backspace

3aganue #57

Bonpoc:
BxaxiTh BiIMOBITHICT MK Ha3BaMH KJIaBiII (KOMOIHAIISIMH KJIABIII) JIJIs IIBUIKOTO
MEePEMIIIEHHS M0 TEKCTY Ta iX JI€I0:

Vrxaoswcume coomeememsue ons écex 4 sapuanmoe omeema.
1) Ha MOYATOK PSAOKY

2) Ha KIHEb PAJKY

3) Ha MOYATOK JOKYMCHTY

4) Ha KiHellb IOKYMEHTY

~ Home
~_End

__ Ctrl + Home
~_ Ctrl + End

3ananme #58

Bonpoc:
BxaxiTh BiIMOBITHICT MK Ha3BaMH KJIaBiII (KOMOIHAIIIMH KJIABIII) JIJIsT IIBUIKOTO
MePEMIIIEHHS M0 TEKCTY Ta iX JI€I0:

Vrxaosicume coomeememsue ons écex 4 sapuanmoe omeema.
1) Ha eKpaH Bropy

2) Ha €KpaH BHU3

3) Ha MOYaTOK MOTEPEIHbOI CTOPIHKU



4) Ha TOYATOK HACTYIHO1 CTOPIHKU

~ Page Up

_ Page Down

_ Ctrl + Page Up

_ Ctrl + Page Down

3aganue #59

Bonpoc:
BxaxiTh BIIMOBIHICT MK Ha3BaMH KJIaBIII (KOMOIHAIIIMH KJIABII) JJIs IIBUIKOTO
MePEMIIIEHHS M0 TEKCTY Ta iX JI€I0:

Vkaorcume coomeemcemeue ons ecex 4 sapuanmoe omeema.
1) Ha ouH ab3all Bropy

2) Ha OAWH a03a1] BHU3

3) mpaBoOpyd MO MEPIIUX CUMBOJIAX CIiB

4) TBOPYY IO NMEPIINX CUMBOJIAX CIIiB

_ Ctrl+1
_ Ctl+
_ Ctl+ -
_ Ctrl + «

3ananme #60

Bonpoc:
I3 3anponoHoBaHMX BKaKITh KOMOIHAI[IIO KJIABIII JJI IOBEPHEHHS KYpCOPY Ha MONEPEIHIO
MO3ULIO:

Buibepume ooun uz 8 eapuanmog omeema.

1) Shift + F2
2)F2

3) Ctrl + F2
4) Alt + F2
5) Shift + F5
6) F5

7) Ctrl + F5
8) Alt + F5

3ananme #61

Bonpoc:
BkaxiTh BIANOBIIHICTh MK 3HAUKaMH Ta MPU3HAYEHHSIM KHOMOK Y IaHeNl IHCTPYMEHTIB
dopMaTUpOBaHUE:

Vkaorcume coomeemcemeue ons ecex 4 sapuanmoe omeema.
1) BUPIBHIOBAHHS T10 JIIBOMY Kparo



2) BUPIBHIOBAHHS IO IIEHTPY
3) BUPIBHIOBaHHS IO MPABOMY Kparo
4) BUP1BHIOBAHHS 0 MIUPUHI1

1
4

3ananme #62

Bonpoc:
I3 3anponoHoBaHMX BKAKITh KOMOIHAI[IIO KJIABIII JJIS IEPEX0ay Ha HOBUH PSIOK,
3QJIMIIAI0YUCh Y CTapoMy ab3alli:

Buibepume ooun uz 4 eapuanmoe omeema.

1) Enter

2) Shift + Enter
3) Ctrl + Enter
4) Alt + Enter

3ananne #63

Bonpoc:
I3 3anponoHoBaHMX BKAKITh KOMOIHAI[IIO KJIABIII JJIs IEPEX0ay HAa HOBUH PSIOK 13
BCTAHOBJICHHAM CHUMBOJTY «KIHEIlb a03a1ry»:

Buibepume ooun uz 4 eapuanmoe omeema.

1) Shift + Enter
2) Enter

3) Ctrl + Enter
4) Alt + Enter

3anaunme #64

Bonpoc:
I3 3anponoHoBaHUX BKaXITh, AKI MOXIHBI (hopmu opieHTalii apkymry ([a), a sxi - He
moxxiuBi (Het) mpu po6oTi 13 TekcToBUM Tipotiecopom Microsoft Word:

Ykaostrcume ucmunnocme umu n0scHocms eapuanmoe omeema:
KHH)XHasA

__ OyknerHas
__ TIPOJOJIbHAS
__anpOoMHas
__momnepeyHas
__OpomrtopHas

3aganue #65



Bonpoc:
TBepmxenns «Ilix yac omHOTO ceaHcy poOOTH 13 TEKCTOBUM Tpoiiecopom Microsoft Word
MOJKHA peJIaryBaTH JIUIIE OJUH TOKYMECHTY €. ..

Buvibepume ooun u3 2 sapuanmos omgema:
1) BipHUM
2) XMOHUM

3aganue #66

Bonpoc:
I3 3anponoHoBaHWX BKaKITh KHOTIKU IS 3/1IHCHEHHS Omepallii i3 0JJ0KaMHu TEKCTY:

Bbz6epume HeCcKOIbKO U3 6 seapuarnmoe omeema.

3ananme #67

Bonpoc:
BkaxiTh BIANOBIIHICTh MK KHOTIKAMU JJIs 31ACHEHHS orepallii i3 OJI0KaMH TEKCTY Ta ixX
I1€10:

Vkaorcume coomeemcemeue ons ecex 4 sapuanmoe omeema.
1) BUpi3aTu

2) KOIIOBaTH

3) BCTaBUTH

4) xomitoBaTH ¢opmar

QAm =

3ananme #68

Bonpoc:
I3 3anponoHoBaHMX BKaXKITh KHOTIKY 13 MaHe i iHCTpyMeHTiB CTanaapTHas A/ BUBECHHS Ha
€KpaH HEBUJIPYKOBYBAHUX CHMBOJIIB:

Buibepume odun u3 5 eapuanmos omsema:
1) 45
2) =



3ananme #69

Bonpoc:

[Ilo Take "00'ekT WordArt"?

Buvibepume ooun uz 4 sapuanmos omgema:

1) Ile TekcTOBHIA 00'€KT, IKMi1 Ma€ BIACTUBOCTI MAJTFOHKA
2) Tak y mporpami Microsoft Word Ha3uBatoThCsI MaTIOHKA
3) e pamka 10KyMeHTa, sika Ma€ 0COOIUBY 3aJIMBKY

4) Ile na3pa mpudry

3anaunme #70

Bonpoc:
Sk MoxHa 3MIHUTH po3Mip 00'ekta WordArt?

Buvibepume ooun u3z 4 eapuanmos omgema:

1) "Tabmuma->®opmat oObekTa"

2) Tsaray4u 3a 0coOMUBI TOYKU HA TPAHUIIIX 00'€KTa
3) Hatuckarouun "Bropy", "Buus" Ha knaBiatypi

4) JIBiui K1allHYBILIM HA HBOMY

3ananme #71

Bonpoc:
I3 3anponoHoBaHMX BKaXITh Ti1 QITypH, SIKI MPUPIBHIOIOTHCS 10 aBTO(Iryp?

Bbz6epume HecKoabKo U3 8 seapuarnmoe omeema.
1) miHIsA

2) pom6

3) KOJIOHKH

4) cTpuIKa

5) oBan

6) TPUKYTHHUK

7) IpIMOKYTHHK

8) Ta0HIIA

3ananue #72

Bonpoc:
Bkaxitp Ha MantoHKy KHONIKY Hanuc Ha naneni PucoBanue npouecopa Microsoft Word:

Vkaorcume mecmo na uzobpasicenuu:
E B|E = 4]

& 4 u @ —_— =
Pucosanke * i | AsTodwrvperr N s [ 0 A ‘Aﬂ 2 & 3 &y - o - & W e a7 g
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 SO0 WCTP BAN Z4M aHrNMHACKHA




3ananme #73

Bonpoc:
Bxaxite Ha MamtoHky kHOTIKY Jlogatu 06'exkt WordArt Ha maneni PucoBanue mpouecopa
Microsoft Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3anaunme #74

Bonpoc:
Bkaxith Ha MantoHKy KHONIKY Jlogatu niarpamy abo opraHizalliiiHy JiarpaMy Ha maHeni
Pucosanne nmpouecopa Microsoft Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananue #75

Bonpoc:

Bkaxith Ha MantoHKY KHONIKY Jlonatu kapTuHKY Ha naneni PucoBanue npouecopa Microsoft
Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3aganue #76

Bonpoc:
BxaxiTe Ha MamtoHKy KHOTIKY JlojaT MatoHOK Ha maHeni PucoBanue mporecopa Microsoft
Word:

Vxaorcume mecmo na u306paofceﬂuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #77

Bonpoc:
Bkaxitb Ha MantoHKy KHOnNIKY Konip 3anuBku Ha naHeni PucoBanue npouecopa Microsoft
Word:

Vxaorcume mecmo na u306pa3fceuuu:



= @B E i 4]
: PMcoBaHHE T Lp | ABTOdMCypei T Mw Mw [EliEAS Jﬂﬂﬁ |_§| &&'ﬁ*é'E:E i ja

Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #78

Bonpoc:
Bkaxits Ha MantoHky kHOnKY Konip niHii Ha naneni PucoBanue nponecopa Microsoft Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E| = 4]
: PucoBaHWe T Li | AETodwrypel T ™ \DGﬂ«ﬂ{?ﬁ@&&vﬁvévE:Eﬂja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #79

Bonpoc:
Bkaxits Ha MantoHky kHOnKY Konip mpudTy Ha naneni PucoBanue npouecopa Microsoft

Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E| = 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #80

Bonpoc:
Bkaxith Ha MantoHKy KHOnNIKY Tum miHii Ha maneni PucoBanue nponecopa Microsoft Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #81

Bonpoc:
Bkaxitb Ha MantoHky kHonKy Menio "llItpux" na maneni PucoBanue npouecopa Microsoft

Word:

Vxaorcume mecmo na u306pa3fceuuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ ja
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananue #82

Bonpoc:
Bkaxitb Ha MantoHKy KHONIKY MeHio "Crpinku" Ha naneni PucoBanue npouecopa Microsoft

Word:

Vxaorcume mecmo na u306pa3fceuuu:



= @B E i 4]
: PMcoBaHHE T Lp | ABTOdMCypei T Mw Mw [EliEAS Jﬂﬂﬁ |_§| &&'ﬁ*é'E:E i Lja

Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #83

Bonpoc:
Bkaxitbs Ha MantoHKy KHOTIKY MeHto "TiHi" Ha naneni PucoBanue npouecopa Microsoft
Word:

Vxaorcume mecmo na u306pa3fcenuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ Ija
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananme #84

Bonpoc:
Bkaxitb Ha MantoHKy KHONIKY Menio "OG'em" Ha naneni PucoBanue npouecopa Microsoft
Word:

Vxaorcume mecmo na u306pa3fcenuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ Ija
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananue #85

Bonpoc:
BkaxiTe Ha MamtoHKY maHenb PucoBanue mpouecopa Microsoft Word:

Vxaorcume mecmo na u306pa3fcenuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ Ija
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananue #86

Bonpoc:
BkaxiTe Ha MaJIOHKY psAZIOK cTaHy Tporecopa Microsoft Word:

Vxaorcume mecmo na u306pa3fcenuu:

= B|E|=E 4]
‘Prcosare L | AeTodurypeir N N O M Al B W@ d-2-A-==2Z @ Ija
Ctp. 1 Paza 7 1/10 Ha 15,1cv T 24 Hon 1 FA MCNP BAN 38M  aHrnMACKHA

3ananue #87

Bonpoc:
Ha sixuit MakcumanbHUM KyT MOKHA oBepTatu Qirypy?

Buibepume ooun uz 5 eapuanmog omeema.

1) 180°



2)270°
3)360°
4)300°
5) Ha Oynb - AKUH

3ananme #88

Bonpoc:
Jiist yoro noTpiOHe rpynyBaHHA 00'€KTIB?

Buvibepume ooun u3z 4 eapuanmos omgema:
1) JInst iX mepepo3noainy

2) JInis iX mepeMiIeHHs

3) Jliis ix 00'eqHaHHS B OOUH
4) Ins penaryBaHHsA

3aganue #89

Bonpoc:
I3 3anponoHoBaHWX BKaXIiTh, K1 TUIX 1HAEKCIB JOoCTyMHI ([la), a AKi - He JOCTyIH1 A4
npoctux popmyn y TekctoBomy mpoiecopi Microsoft Word:

Vkaorcume ucmunnocmo unu nodxcrocms seapuaxmoes omeema.
_ BEpXHIH 1HJIEKC

___ TBUH 1HACKC

_ TIpaBHil 1HAEKC

__ HWDKHIHA 1HACKC

___CepenHii IHIeKC

3anaunme #90

Bonpoc:
SIK Ha3WMBA€THCS TUN 00'€KTA, 1110 T03BOJISIE CTBOPSHHS CKJIAJIHUX MAaTEeMAaTHYHUX QOpPMYT y
TEeKCTOBOMY Tporiecopi Microsoft Word?

Buvibepume ooun u3 4 sapuanmos omgema:
1) Microsoft Clip Gallery

2) Microsoft Object 2.4

3) Microsoft Equation 3.0

4) Microsoft RegWiz 1.0

3ananme #91

Bonpoc:
UYu icHye cTaHJapTHA MaHe b IHCTPYMEHTIB ""ABT03ameHa"?

Buvibepume ooun uz 3 sapuanmos omgema:

1) Tak, icuye

2) Bona icHye, ane ii He MO’KHa BBIMKHYTH
3) Hi, He icuye



3ananme #92

Bonpoc:
I3 3anponoHoBaHUX BKaXiTh, K1 BUAM KOJOHTUTYIMIB A0CTYMHI (/la), a sIKi - He JOCTYIHI NpU
po60TI B TekcTOBOMY Tporiecopi Microsoft Word:

Vxaocume ucmunnocmo unu nodxcnocmo eapuaxmoes omeema.
_ BEpXHIN KOJIOHTHUTYII

__ MIpaBUX KOJOHTUTYJI

_ BEJIMKUU KOJIOHTUTYJI

_ MaJIUM KOJIOHTUTYII

_ HIDKHIN KOJIOHTUTY

__ JIIBUH KOJIOHTUTY

3aganue #93

Bonpoc:
Uu MOKJIHBE CTBOPEHHS KOJIOHOK Pi3HOT IIUPHUHU?

Buvibepume ooun uz 3 sapuanmos omgema:

1) Hi, BC1 KOJTOHKM MarOTh OYyTHU OJJHAKOBUMH
2) Tak, MmOXJIMBE

3) CTBOpEHHS KOJIOHOK B3arajli HEMOXKJINBE

3anaunme #94

Bonpoc:
Cki1bKM KOMIPOK MOXKHa 00'eTHaTH 32 OJIMH pa3?

Buvibepume ooun uz 4 eapuanmos omgema:
1) JIB1, 1 HE OlbIIe

2) He Men1e nBox

3) o necatu

4) CTIIbKY, CKIJIBKHM BHILICHO

3ananme #95

Bonpoc:
BcTanoBiTh BiIMOBIAHICT MiXK BKa31BKaMH Ta X MOYKJIMBICTIO BUKOPUCTAHHS JIIS
MOCJIIIOBHOTO CKaCyBaHHS BUKOHAHUX JIi:

Vxaorcume coomeemcemeue ()Jl}l scex 6 sapuanmoe omeema.
1) MO’)KHa BUKOPHUCTOBYBATH JIJIsl TTOCIIIIOBHOT'O CKACYBAaHHS BUKOHAHUX M1
2) HE MOXKHA BUKOPUCTOBYBATH JIJISl TTOCJIIIOBHOT'O CKACYBaHHSA BUKOHAHUX JI1H

Cu

__ HaTHCKyBaHHA komOiHalii knaBim Shift + Backspace



_ BuOip komanau ®opmat - OTMEHUTS. ..
__ HaTMCKyBaHHA komOiHarii knaBim Alt + Backspace
_ BuOip komanau [IpaBka - OTMEHUTE...

3ananue #96

Bonpoc:
[1ix yac HaObOPy TEKCTY PEKOMEHY€EThCS MEePIOIUYHO 30epiratu cTBOproBaHuil Bamu
JOKYMEHT. 3 SIKOIO METOIO BUKJIAJIeHa 115l peKoMeHaallis?

Buvibepume ooun uz 4 eapuanmos omgema:

1) o6 Bu manu 3MOTy TPIIIKK MIEPENOYUTH MTPU HAOOP1 TEKCTY MPOTATOM Yacy 30eperkeHHS
JOKYMEHTY

2) 1106 36epertu Ha AMCKY BHECEH1 BaMu 3MiHU 10 TOKYMEHTY

3) 1106 He 3incyBaBcs TekcToBUM npouiecop Microsoft Word

4) 11106 3a6e3ne4nTH 10JaTKOBY TOJIOBHY OLIb MEHI, SIK KOPUCTYBavy

3anaunme #97

Bonpoc:
BkaxiTh BIAMOBIAHICTh MK 3HaYKaMH Ta MPU3HAYEHHSIM KHOIIOK 71 poOOTH 13 mipudTamMu y
naHeni iHcTpyMeHTiB DopmMaTUpoBaHHE:

Vkaorcume coomeemcemeue ons ecex 5 sapuanmoe omeema.
1) rapHitypa mpudry

2) po3mip mpudTy

3) HamBXUPHUHN PUPT

4) KypcuBHUHN MIpUPT

5) miaKpecieHuid mpugT

Times Mew Roman -
12 -
4

(=R

3ananme #98

Bonpoc:
BkaxiTh BIANOBIIHICTh MK 3HAUKaMH Ta MPU3HAYEHHSIM KHOMOK Y IaHel IHCTPYMEHTIB
dopMaTUpOBaHUE:

Vrxaowcume coomeememsue ons ecex 5 sapuanmoes omeema.
1) 30UIBLIMTH BIACTYI

2) 3MEHIIUTHU BIJICTYM

3) MIKPSAIKOBHI 1HTEpBaT

4) HyMEPOBAaHUM CIIUCOK



5) MAPKOBAHU CITUCOK

3aganue #99

Bonpoc:
[Tix yac Habopy TEKCTY MKl CIOBa BUSBIJIMCH MIAKPECICH] 4UepBOHOIO JiHier0. [Ipo mo 1e
CBITYATH?

Buvibepume ooun uz 3 sapuanmos omgema:

1) 1110 B HACTPOMKAX TEKCTOBOTO IMPOIlecopa 3alporpaMOBaHMI TaKWUW BUTIIS]] TOKYMEHTIB

2) 110 BJIAIITOBAHUI CJIOBHUK TEKCTOBOTO MPOIECOPA HE MICTUTh BBEJICHUX CIIIB

3) 110 TOMYIIEHO TPy0y MOMMIIKY, SIKYy TEKCTOBHI MPOLIECOP HE MOKE CAMOCTIMHO BUIIPABUTH

3ananue #100

Bonpoc:
BxaxiTh BIAMOBIAHICTh MiX PO3IMIUPEHHAM (ailry, CTBOPEHOT0 32 JOTIOMOTOI0 TEKCTOBOTO
nporecopa Microsoft Word, Ta ioro npu3HaueHHSIM:

Vkaosicume coomeememeue ons écex 5 sapuanmoe omeema.
1) TEKCTOBUM TOKYMEHT

2) maba0H

3) TekcT y popmati RTF

4) BeG-cTopinka

_ *.doc
~ *.dot
~krtf

__*.mht
__*htm

Konen



